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Band Instructor
Employee Name (Print): _______________________________________
Reports To:

Director of Music
Dept/Campus:

Assigned Campus



Paygrade: Pro-1
Wage/Hour Status: 
Exempt





Date Created: June 2021
This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the tasks that may be assigned.

PRIMARY PURPOSE:
Responsible for administrative support duties for the Director of Music and Department of Music.  Organize and coordinate office activities to facilitate the efficient operation of the Music Department.  Work under general supervision and handle confidential information and frequent contact with all levels of district personnel, outside agencies, and the general public.  Additionally, will teach, supervise, and coordinate all aspects of the TISD Color Guard program in conjunction with the TISD Band program.
QUALIFICATIONS:
Education/Certification:
Minimum two years of college education preferred
Valid Texas paraprofessional certificate

Special Knowledge/Skills:

DCI/High level winter guard - as a performer and/or teaching experience
Highly skilled with all standard guard equipment
Highly skilled in dance & movement - performing and teaching
Proficient skills in word processing, typing, file management
Excellent organizational, communication, and interpersonal skills
Ability to operate computer software such as and thorough knowledge and skills with Google/Apple/Microsoft platforms
Abilities with social media and YouTube
Patient and calm demeanor with students and others
Experience:
Experience working with children

Preferred field experience in a public school educational setting

MAJOR RESPONSIBILITIES AND DUTIES:

1. Plan and teach color guard classes
2. Assist with THS marching band

3. Design Fall & Winter Guard programs

4. Visual design & movement training for the THS marching band

5. Assist with all department correspondence phone calls, email and postal mail

6. Assist with input of attendance

7. Assist with requisition and check requests

8. Assist with maintenance of the music library & uniforms

9. Assist the Director of Music with special projects and programs including : 4-States Marching Contest and the Four States Bandmasters Association Convention & clinic

10. Assist with transportation request

11. Other duties as assigned
WORKING CONDITIONS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations will be made if necessary:

Mental/Physical Demands:

Maintain emotional control under stress. While performing the duties of this job, the employee is regularly required to sit; stand and move throughout the facility. Duties also typically include frequent walking, standing, stooping, bending, and moderate lifting; normal classroom environment as well as inside and outside duties.

The foregoing statements describe the general purpose and responsibilities assigned to this job, and are not an exhaustive list of all responsibilities, duties and skills that may be required.
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